May 25th, 2026

Human Resources
Primount

Job Ref: New Home Sales Representative

Dear Recruitment Team: 
I am excited to apply for the position of new home sales representative to join the Primount Family. This position serves as an exciting opportunity to use my real-estate expertise towards customer/client services, building strong relationships to pursue the purchase of their dream home which suits their lifestyle. With excellent oral and written communication, interpersonal, and my advanced communication skills include fluency in English, Hindi, Urdu, and Punjabi languages. 
To briefly introduce myself, I am a professional who is committed, honest and committed. With effective time management and organizational skills who go above and beyond for clients/staff members to build relationships and solve problems. I am a confident person who pays attention to details, works under pressure and is able to meet deadlines. Moreover, my skills offer excellent critical thinking and crucial ability to function well both independently and, in a team, setting. I thrive in an environment where no two workdays are the same, as a result, I believe my combined ability to successfully manage and maintain business operations will be a great asset, I provide prompt and courteous customer service focusing on individual needs and wants, respecting the diversity and individuality of each person and their unique culture and tradition.  I look forward to utilizing my skills in a new and challenging setting. I believe it is my interpersonal skills that have driven my success in fostering strong workplace processes. I also possess a high level of computer literacy. 
My interest for this vacancy is to have a platform to add value to your operations support team with room for growth and opportunity for advancement. I am a team player, respect diversity, ethnicity and multiculturalism of our Canadian culture.
I would greatly appreciate the opportunity of speaking with you to further discuss my qualifications. I am available for an interview at a mutually convenient time. 
Thank you. 
[image: ]
Sincerely,

Fredricka (Sonia Williams)


FRERICKA (SONIA WILLIAMS)	
PH-647-546-5050
Email:- getsoldbysonia@gmail.com					
Career - New Home Sales Representative
	[bookmark: _g5cjyo225mlw]EXPERIENCE

IPro Realty - iCloud Realty Ltd, Brokerage - Sales Associate
[bookmark: _sdog0ixzia5x]Brampton, ON - June 2019-Dec. 2025
[bookmark: _c1moz8fjavwy]Serve as a strategic advisor, skilled marketer, acting in the client best interest keeping their personal information private and confidential
provide work direction, orientation and training to newly hired relators
[bookmark: _98nk367afxg]Accurately handling funds, paperwork, preparing and organizing confidential legal documentation towards purchase and sale agreements, rental agreements and listing contracts
[bookmark: _8uftjp65oli]Representing both buyer/ sellers during the selling or buying pre- construction or real sale estate process, managing property negotiations, terms, conditions, deposit transactions, amendments, appraisals, inspections to ensure smooth closing or buying process
[bookmark: _zc9am8ipnnrx]Market insight to clients and customers to make informed decisions, uphold and maintain professional and clear communication with clients, respecting the ethical standard and acts in real estate business
[bookmark: _dtr7v67owavm]Analyze and develop market strategies and trends to obtain new sales leads through social media and flyers distribution in the farming area.
[bookmark: _9g3kmkoemqdf]Set-up open houses, printing pamphlets, flyers for distribution and newly built home promotions
[bookmark: _cw0zz6nbm9mw]Networking to build and maintain a network of industry professionals, including inspectors, appraisers and contractors, to provide clients with reliable referrals

Remax Realty Specialists Inc; Brokerage (Sales Rep) October 2016 – June 2019

Schedule, coordinate and process listing presentations, buyer  information packages, leasing units on MLS and stratus

Prepare and negotiate Agreement of Purchase and Sale contract, New home buying pre-construction sale, and rental application. Review all terms and conditions before final approval of all documentation

Secured 10 “New Listings” within first 12 months
Secured 5 “Buyer Contract” within first 12 months

Demonstrated excellent negotiating skills as well as attention to detail and client needs resulting in 100 percent customer satisfaction

Managed and handled complaints and disputes during a home sale buying and selling process. Repairs and material defects and other property related issues

Successfully sold pre-construction lots for various projects around GTA, Hamilton and Niagara Region community development

Executive Club Award. (Remax Realty Specialists Inc; Brokerage)


UNITED NATIONS HIGH COMMISSION FOR REFUGEES - ADMIN. ASSISTANT- ISLAMABAD/PAKISTAN
[bookmark: _u95rcg5cmgpm]Monitoring expenditure, processing invoices, preparing reports, and tracking vendor payments
[bookmark: _5o8dmyms2ole]Assisting with recruitment, performances and staff training and maintaining HR records
[bookmark: _3sga41l6o8sg]Handling incoming/outgoing mails, calls, visitor screening  and maintaining confidential faxes, telexes and meeting notices
[bookmark: _ezconso7pbub]Manage senior staff travel calendar, drafts correspondence, support meetings and processed documents.
[bookmark: _djbtbicxyrn]Prepares, process and follow-up on administrative arrangements and forms related to the office travel of staff
[bookmark: _k4ybzm995ayg]Research, compile, and summarize background materials for use in preparation of reports, briefings and speeches

Maintain office supplies inventory, office expenditures and office machinery repairs
[bookmark: _n2jkoubvroih]REFERENCE: 

Available upon request

	[bookmark: _y024ciej3z1s]SKILLS
· Excellent communication and interpersonal skills. 
Ability to handle complex customer situations with professionalism and tact
Prioritize and muti-task effectively, maintain high quality of work standards
Knowledgeable with latest office technologies, Point of Care, Microsoft Office programs Word, Excel, Outlook andPower-Point
Resourceful, adaptability, stay calm and compose under pressure with strategic planning.
 Time management, organizational skills and team player with support for diversity and inclusion.
[bookmark: _otxzbwb8d052]EDUCATION
OREA College, Toronto
RECO Registration
Business Communication
(Humber College)
[bookmark: _fnlnf92hik2g]Bachelor of Arts (Sociology) University of Punjab (1990)
[bookmark: _vfwmgqoxf8a1]Office Administration Training (UNHCR) Islamabad/Pakistan
[bookmark: _vb3ihwn5h9xu]LANGUAGES
English, Hindi, Urdu & Punjabi
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